How to take effective research notes:
Taking efficient notes is the key to a well-focused and well-written research paper.  These are a few note-taking strategies to help you conduct your research with a clear picture in mind and will also help you save time and frustration when you write your paper.

A. Know what kind of ideas you need to record:

Focus your approach to the topic before you start detailed research. Then you will read with a purpose in mind, and you will be able to sort out relevant ideas.

· Clarify what you are going to do with your topic and what your topic consists of.

· Review the commonly known facts about your topic, and become aware of the range of thinking and opinions on it.  This is where Wikipedia comes in handy!

· Make a list of subtopics you would expect to find in your research.  This will help guide your research and my come in handy as search terms and labels for your notes.

· Choose an angle about your topic that interests you and formulate your research question.
· Jot down a tentative thesis statement as an answer to your question.
B. Don’t write down too much:
 Your essay must be an expression of your own thinking, not a patchwork of borrowed ideas. Use your note cards or note sheets to record only ideas that are relevant to your focus on the topic, and summarize rather than copy out or paraphrase. 
· Copy out exact words only when the ideas are memorably phrased or surprisingly expressed--on the few occasions when you might use them as actual quotations. 

· Compress ideas into your own words.  Choose the most important ideas and write them down as labels or headings; then fill in with a few subpoints that explain the idea.

· Don’t depend on underlining and highlighting.  Find your own words.
C. Label your notes intelligently:
· Record your bibliographic information in a master list or computer file (try Son of Citation Machine http://citationmachine.net) when you begin looking at each source.

· Keep notes on cards or note sheets, this will help you label the topic of each note.  Not only will this help to keep your note taking focused, but it will also allow for grouping and synthesizing your ideas later.  
· Leave lots of space in your notes for comments, questions or reactions of your own as you read, or for second thoughts and cross-references when you look back at what you have written.  These comments can become a visual first draft of your paper.
